
St. Elizabeth/St. James Recreational Facility Usage Agreement

OWNER & AUTHORITY
All facilities mentioned in this document are owned and operated by St. Elizabeth Congregation or St.
James the Apostle Parish. For the purposes of usage of these facilities, the hired sta� and pastor of these
two parishes can speak on behalf of or sign for the parishes. In this document or other written
documents, “parishes” refers to the parishes and their authorized representatives.

FACILITIES
This agreement is to permit any non-parish, non-cemetery organization or group to utilize any of the
following facilities: the St. James Rectory �rst �oor or basement, St. Elizabeth o�ce building
basement, St. Elizabeth school, and St. George Cemetery Apartment building. This includes parking
lots at St. James Church and St. Elizabeth Church. Both parish churches are not available for outside
groups to utilize unless for an explicitly Catholic liturgical purpose that is permitted in writing by the
pastor.

USERS OF FACILITIES
This document refers to any grouping of people that is not an extension of the parishes as an outside
group or organization. This document is not relevant for parish activities, parish sanctioned
organizations, or parish e�orts. This document is for groups that are separate from the parishes’ e�orts,
even if members of the outside group include parishioners at our parishes.

PRIVILEGE OF USAGE
The usage of our spaces is a privilege extended on behalf of the parishes and cemeteries listed above. As
such, anyone utilizing our facilities for an outside organization or event is considered a guest, unless a
tenancy is otherwise agreed upon. All outside groups that utilize our facilities will be mindful that the
parishes always hold priority of scheduling and usage of facilities. The parishes reserve the right to at
any time, for any reason, terminate the usage of our facilities by an outside group. If an outside group
has a scheduled end date of usage (i.e. at the end of a sports season or musical showings), the parish will
honor the agreed upon end date of usage unless egregious or gravely o�ensive disrespect to parishes
(including our sta� and Catholic standards/morals) or damage to property occurs. After the end date
of a particular group’s usage of our facilities, this agreement does not guarantee future usage of our
facilities. For outside groups utilizing our facilities for an inde�nite period of time, the parishes will



give at least two (2) weeks notice in writing if the parishes are terminating usage of facilities for that
particular group.

MONETARY CONTRIBUTIONS
The parishes, unless otherwise stated, do not collect monetary compensation for the usage of our
facilities. The agreement for outside groups to utilize our facilities includes the parishes agreeing to heat
the building to a usable temperature, supply paper towels/toilet paper in bathrooms, and lock/unlock
the doors for the group to enter the building. Any requests that an outside group has for the parishes
that are deemed extreme, extravagant, or unnecessary (i.e. requesting that the building not be used by
the parishes at a concurrent time or requesting to leave the facility heat on continually while the
building is unoccupied) can be declined by the parishes or completed with monetary compensation for
completing the request. Requests that are deemed to be a detriment to the parish or irreparable will
automatically be declined.

USAGE ETIQUETTE & EXPECTATIONS
As a part of the privilege of using facilities that belong to the parishes, we expect the following etiquette
and behaviors to maintain the cleanliness of the facilities, re�ect the parishes well, and uphold Catholic
morals:

1. All outside groups will refrain from any behaviors, practices, promotions, etc. that are contrary
to the Catholic faith. The parishes will review the Catholicity of the outside groups’ activities
to ensure that it is not working against our Catholic values.

2. All parties involved with a particular group will only utilize designated areas while using the
facilities (i.e. certain bathrooms, hallways, �oors, etc.). They will not enter prohibited areas,
even if temporarily.

3. The outside groups will ensure the safety of the facilities while in use. This includes making
sure that the doors are not left unlocked (unless supervised at all times), all lights are turned o�
(except security lights) when leaving the building, and windows are shut and locked.

4. All outside groups will only enter the facilities during previously agreed upon dates and times
when the parishes granted their access. Outside groups will not attempt to enter the facilities
unannounced during other parish activities, nor will they attempt to forcefully enter.

5. All outside groups will conclude each usage of the facilities (each day/time they are in the
facilities) with a basic cleaning of the spaces utilized. Trash should be picked up and contained
in appropriate designated bins. Floors should be swept. The facility furniture/items should be
returned to their original orientation/location.



6. All outside groups will contain their noise within their designated spaces within the facilities
(i.e. they will not yell loudly enough that other rooms in the facility can hear).

7. All minors (under age 18) must be supervised at all times. This means that they must have at
least one adult in the immediate vicinity of the minors throughout the usage of the facility.

8. All outside groups will ask permission before moving objects or furniture within facilities.
They will not move any objects or furniture without permission.

9. All outside groups will not make permanent changes to any of the parishes’ facilities. This
includes, but is not limited to, painting walls or hanging objects/�xtures to walls/ceilings.

ADDITIONAL USAGE POLICIES
In general, these are additional policies that the parishes follow as a part of hosting outside groups and
organizations:

1. The parishes hold the right to, at any time, for any reason, deny use of our facilities to any
outside group, regardless of other permissions given previously or to other outside groups.
Again, the parishes will honor the end date of an agreement so long as there was not a grave
o�ense against the Catholicity of the parishes or the facilities.

2. All outside groups must have and provide proof of their own liability insurance. The parish is
not responsible for any injuries incurred during outside groups’ activities.

3. No keys will be issued to outside groups and organizations. A representative of the outside
organization will need to request speci�c dates and times that the building be opened for the
group. These dates and times should be given in advance to the parish o�ce.

4. Personal belongings or property of the outside groups will not be allowed to be stored in the
facilities outside of the term of the usage agreement (i.e. after the end date of the particular
usage period such as a last showing or tournament). This means that the parishes will not allow
for continuous storage of items from outside groups in our facilities.

5. Any damage done to facilities during the outside group’s usage of the facilities should be
reported immediately to the parishes. If the damage was due to negligence or intentional e�ort
on the part of the outside group, the outside group may be charged to repair the damages
incurred. If the damage is not reported to the parishes, or if the damage is excessive and is the
fault of the outside groups, the parishes may terminate future use of the facilities by that
particular outside group.

6. Upon the conclusion of the period of usage, the outside group and a representative of the
parishes will complete a walkthrough of the used facility to ensure it is left in a satisfactory
manner.



7. Outside groups will not claim a�liation with the parishes as a part of their organization. For
example, outside groups will not claim to be sponsored by St. Elizabeth or St. James Parishes.

8. Until this agreement is signed for a particular set of dates, no outside group is guaranteed usage
on any date(s). This also means that the parishes will not hold certain dates for groups and
cannot guarantee availability on dates for usage until this agreement is signed for the requested
dates. For example, the parish will not guarantee availability for the length of a basketball
season until this agreement is signed, returned to, and con�rmed by the parish.



Agreement Page
Please �ll out this page acknowledging your receipt of this agreement and agreeing to follow the
information it contains. Return this page to the parish o�ce (4816 7th Avenue Kenosha, WI 53140) at
least one month prior to desired usage. Please be aware that the closer to the desired date of usage this is
turned in, the less likely it is that the parish will be able to give you usage on the desired dates. We
accept this page up to a year in advance of your desired dates of usage.

Outside Group Name:__________________________________________________

Description of Desired Usage of Facilities:
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

Outside Group Main Contact: ____________________________________________

Contact Phone: _________________ Contact Email: __________________________

Contact Title/Position: _________________________________________________

Desired Dates & Spaces of Use (Be speci�c and include time for setup/cleanup):
__________________________________________________________________
__________________________________________________________________
__________________________________________________________________

I, __________________________________ hereby agree to the expectations set for outside groups
utilizing the St. Elizabeth and St. James facilities. I recognize that our usage of the facilities is a privilege,
and our group promises to respect the facility and parishes. We also recognize that beyond this speci�c
term of agreement, the parishes do not guarantee future usage of the facilities to our outside group.

_________________________________ (Signature of Group Representative) ___________(Date)

_________________________________ (Parish Representative Approval) ____________ (Date)


